Pennsylvania College of Technology

Invitation to Qualified Individuals with Disabilities to Self-Identify

1. The Pennsylvania College of Technology is a Government contractor subject to Section 503 of the Rehabilitation Act of 1973, as amended, which requires Government contractors to take affirmative action to employ and advance in employment qualified individuals with disabilities.  
2. If you have a disability and would like to be considered under the affirmative action program, please tell us.  
3. You may inform us of your desire to benefit under the program at this time and/or at any time in the future.  This information will assist us in placing you in an appropriate position and in making accommodations for your disability.  
4. It is the policy of Pennsylvania College of Technology, under the affirmative action obligation, to take affirmative action to employ and advance in employment qualified individuals with disabilities at all levels of employment.  The obligation applies to all employment practices including, but not limited to recruitment, selection, promotion, termination, rates of pay or other compensation, and selection for training.  **The College is committed to provide individuals with disabilities the opportunity to use, enjoy, or benefit from programs or activities and employment at all levels within the institution.  **The College shall make reasonable accommodation to the known physical or mental disability of an otherwise qualified applicant or employee, unless the accommodation or request for service would impose undue hardship on the employing unit.  **The College shall not knowingly participate in a contractual or other relationship that has the effect of subjecting qualified applicants or employees with disabilities to discrimination.  **The College shall not use employment selection criteria that are not essential functions of the position.  Alternative testing or selection criteria which can be used by individuals who have disabilities that limit sensory, manual, or speaking skills, will be provided. 
5. Submission of this information is voluntary and refusal to provide it will not subject you to any adverse treatment. 
6. Information you submit about your disability will be kept confidential, except that (i) supervisors and managers may be informed regarding restrictions on the work or duties of individuals with disabilities, and regarding necessary accommodations; (ii) first aid and safety personnel may be informed, when and to the extent appropriate, if the condition might require emergency treatment; and (iii) Government officials engaged in enforcing laws administered by OFCCP or the Americans with Disability Act, may be informed.  The information provided will be used only in ways that are not inconsistent with Section 503 of the Rehabilitation Act.

7. If you are an individual with a disability, we would like to include you under the affirmative action program.  It would assist us if you tell us about (i) any special methods, skills, and procedures which qualify you for positions that you might not otherwise be able to do because of your disability so that you will be considered for any positions of that kind, and (ii) the accommodations which we could make which would enable you to perform the job properly and safely, including special equipment, changes in the physical layout of the job, elimination of certain duties relating to the job, provision of personal assistance services or other accommodations.

If you would like to be considered under the affirmative action program, please contact the Director of Human Resources:  Employment & EEO in the College’s Human Resources Office at (570) 327-4770.

