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Definitions: 

Advanced Credit: credit designed to recognize undergraduate students’ scholastic 
achievement attained prior to entering Penn College. This option creates the 
opportunity for students to begin their college work at a higher level in either the 
subject in which they received advanced credit or a related subject.  

 
Competency Assessment: available for courses taken in high school that directly 
relate to an undergraduate student’s chosen major, competency assessment offers 
students the opportunity to earn credit by demonstrating skills and knowledge for 
specific courses. Assessment is verified by the high school instructor of the course 
and confirmed by each academic school at Penn College.  

  
Procedure: 
 
I. The Admissions Office promotes advanced and alternative credit through general 

marketing efforts. Undergraduate applicants are directed to contact their 
respective academic school to request additional information. 
 

II. Upon request from the undergraduate applicant, the academic school office sends 
a letter and competency assessment form to the high school or career and 
technology center instructor. Once completed, the form is returned to the 
appropriate academic school office. 
 

III. The competency assessment form must be returned to the academic school office 
prior to the start of the first semester of enrollment. Exceptions to this deadline 
may be granted by the dean of the academic school. 
 



 
 
 
IV. The academic school will notify undergraduate applicants of any required testing 

as support for the competency assessment form and assist students with 
completion of the testing process. 
 

V. The academic school, once in receipt of all necessary documentation, determines 
whether credit will be awarded. 

 
VI. If it is determined that credit is awarded, the academic school completes all 

paperwork for the credit to be placed on the undergraduate applicant’s transcript 
and sends it to the Registrar’s Office for processing. 
 

VII. Undergraduate applicants are notified by the academic school office whether or 
not they will receive advanced credit based on the competency assessment review 
process. 
 

VIII. If credit is awarded, the academic school will make any necessary changes to the 
student’s schedule. 
 

IX. If an undergraduate student elects to take the course, the advanced credit record 
will be removed from the transcript upon notification by the academic school. 
 

X. The Registrar’s Office will remove advanced credit from student’s transcript if 
student does not matriculate.  
 

  
Revision History: 

Date: 11/2024 Updated to reflect new terminology and process associated with 
student information system conversion. Once reviewed and added 
to student transcript, advanced credit will be removed by 
Registrar’s Office if student does not matriculate. 

Date: 08/2020  Revised the procedure to reflect change in process. 
Date: 08/2017  Modified language to clarify notification process and placement 

of credit earned through competency assessment; minor content 
reorganization; modified definitions; defined that the policy 
applies only to undergraduate students.  

Date: 03/2014 Minor editorial changes; delete reference to advanced 
“placement” credit; added definition of advanced credit 

Date: 07/2011 Editorial changes 
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