March 22, 2010
PDE Profile Information Sheet 


Required Submission Information
for PDE Program Approval

Revised March 2010
Please do one for each CIP and building

You can type information onto this sheet or send the documents that include this information as an attachment to JCarter2@pct.edu or fax to 570-327-4527.  Please also copy Jim Gregory at GregoryJ@frontiernet.net.


Any questions call Jim Gregory at 570-278-9229 extension 782 or Jeannette or Karen at 570-320-8003.  Program Approval support materials can be found at http://www.pct.edu/k12/philly/program_approval_resources.asp
CIP CODE:  ______

School Building Name:  ________________________       
SPECIFIC INFO TAB:         
High Priority Occupations/Occupational Advisory Committee             
	High Priority Occupations:

Provide a list of occupational titles that this program will prepare students for working.  Include SOC codes with occupational titles.  These should all be on the High Priority Occupation list for Philadelphia WIB.  This is a non-negotiable item required for program approval.  This list MUST be linked on the CIP to SOC code crosswalk.  
The HPO list and the CIP to SOC crosswalk has been provided to you on the program approval resource webpage (Step 2 & 3). http://www.pct.edu/k12/philly/program_approval_resources.asp


	Occupational Advisory Committees:

An active, well attended OAC is one of the non-negotiable items required for approval.
1. If your committee has any statements of purpose or philosophy, they would be nice to include but they are not required.

2. Required:  The dates of each committee meeting.  Total number of committee members.
3. Required:  The industry/company name, job title of each member.  They are looking for actual workers as well as bosses to be on your committee.  People who do not represent business and industry should be identified by organization and job title and then classified into one of the following classifications:

             Homemaker

             Students

             Graduates

             School District personnel

             Postsecondary

             Organizations

             Members at large

You can submit this by typing this information here or by forwarding a word document to me.




Labor Market/Occupational Analysis Data

	Labor Market Data:

This list has to be linked by SOC code to the list of high priority occupations for the Philadelphia Workforce Investment Board Region.

Occupational Analysis Data

1. A comprehensive list of competencies included in the program.
This should be an extensive list generally taking more than 2 pages.  If you are using a set curriculum like NATEF or print ed or something like that, we need to use the competencies that they include.

Required:  What is the source of the list?  OAC, DACUM, VTECs, MAVCC or other?

	If a Program of Study list:  What additional competencies have been added by your OAC?  (Be certain this is documented in the files by a vote of the committee.)




Exit Outcomes/Standards/PA Skills Certificates

	1. Exit Outcomes:  What specific performance levels are expected on the PSSA?  (Advanced, Competent, etc.)
2. Standards:  Identify national, state, and industry standards utilized for the program.
3. PA Skills Certificates:  What NOCTI test are the students taking?  Use the crosswalk to identify the test number.  What is the anticipated level of competence?



Number of Prospective Students
	Required:  The number of students anticipated in 2010-11.  Provide that by grade level if possible. 



List the technology and industry specific equipment required and used by your program.
	Required:  Include everything listed above.  Also include software and version/date of it.




STUDENTS:  List all Industry Certifications that students can receive.  List by name and the organization that gives the certification.
Please go to the website link listed below to identify any industry certifications that PDE supports.

	Note:  Select all industry certifications that students will receive in this approved program.  The school can only report industry certifications through the CATS Student Data Submission that are selected at this time.

See Step 6 download for a list of industry certifications.  

http://www.pct.edu/k12/philly/program_approval_resources.asp
1. Valid for All Schools/Specific CIP Codes:  FILL THIS IN if a certification is not listed on the list below.  These should be industry certifications that relate specifically to THIS CIP code.
2. Valid for All Schools/All CIP Codes:  Use this document by changing the font color for any certification that your program provides (RED would be nice but other colors would be OK too).  
                        Industry Certification

                         Certification Provider

CPR for Family and Friends

American Heart Association
Heartsaver AED

American Heart Association
Heartsaver CPR

American Heart Association
Heartsaver First Aid
American Heart Association
Adult CPR
American Red Cross
AED Essentials
American Red Cross
Community First Aid and Safety
American Red Cross
First Aid
American Red Cross
First Aid, CPR, AED Instructor (or higher level instructor certifications)
American Red Cross
Infant and Child CPR
American Red Cross
Automated External Defibrillation (AED)
American Safety & Health Institute


	Basic First Aid

American Safety & Health Institute

CPR and AED

American Safety & Health Institute

CPR PRO

American Safety & Health Institute

HIPAA Employee Training Program

Carnelian Software, Inc.

Internet and Computing Core Certification (IC3)

Certiport

Microsoft Office Master

Certiport

Microsoft Office Specialist – Microsoft Access (2000, XP, 2003)

Certiport

Microsoft Office Specialist – Microsoft Excel (2000, XP, 2003)
Certiport

Microsoft Office Specialist – Microsoft Excel – Expert Level (2000, XP, 2003)
Certiport

Microsoft Office Specialist – Microsoft Outlook (2000, XP, 2003)
Certiport

Microsoft Office Specialist – Microsoft PowerPoint (2000, XP, 2003)
Certiport

Microsoft Office Specialist – Microsoft Project (2000, XP, 2003)
Certiport

Microsoft Office Specialist – Microsoft Word (2000, XP, 2003)
Certiport

Microsoft Office Specialist – Microsoft Word – Expert Level (2000, XP, 2003)
Certiport

International Computer Driving License (ICDL)
International Computer Driving License –US
National Health Care Foundation Skill Standards Assessment/Certificate Program
National Consortium on Health Science and Technology Education
Bloodborne and Airborne Pathogens
National Safety Council
CPR and AED

National Safety Council

First Aid

National Safety Council

Pediatric First Aid, CPR, and AED

National Safety Council

Standard First Aid, CPR, and AED

National Safety Council

OSHA Certification
Occupational Safety and Health Administration (OSHA) through IUP
Basic Wildland Firefighter/PA-130
Pennsylvania State Fire Academy
Certificate of Training – Basic Rigging for Rope Rescue
Pennsylvania State Fire Academy



	Certificate of Training – Basic Vehicle Rescue Awareness

Pennsylvania State Fire Academy

Certificate of Training – Basic Vehicle Rescue Operations

Pennsylvania State Fire Academy

Certificate of Training – Emergency Response to Terrorism Basic Concepts

Pennsylvania State Fire Academy

Certificate of Training – Hazardous Materials First Responder Awareness

Pennsylvania State Fire Academy

Certificate of Training – Incident Command System

Pennsylvania State Fire Academy

Certificate of Training – PA Essentials of Firefighting

Pennsylvania State Fire Academy

Certificate of Training – Recognition and Identification of Hazardous Materials

Pennsylvania State Fire Academy

Certificate of Training – Rope Rescue I

Pennsylvania State Fire Academy

Certificate of Training – Rope Rescue II

Pennsylvania State Fire Academy

Local Level Fire Instructor

Pennsylvania State Fire Academy

CareerSafe

Texas Engineering Extension Service




Teacher Certificates

Required:
PA teaching certification information.
Provide the teacher’s PPID# to enter it in the system (not social security number).  Their certifications MUST match the CIP code teacher certification requirements.  This is one of the non-negotiable items required for approval.  See CIP description by following the link at Step 4 or 7. http://www.pct.edu/k12/philly/program_approval_resources.asp
	               Professional 

               Personnel ID
	                                     Teacher Name


	
	

	
	

	
	

	
	


What other industry recognized certifications, not listed on the check list below, does the teacher possess?  See Step 8 for Industry Certification list.  http://www.pct.edu/k12/philly/program_approval_resources.asp
	Teacher Industry Certification
	Certification Provider

	
	

	
	


	Teacher Industry Certification
	Certification Provider

	Adult CPR
	American Red Cross

	AED Essentials
	American Red Cross

	Automated External Defibrillation (AED)
	American Safety & Health Institute

	Basic First Aid
	American Safety & Health Institute

	Basic Wildland Firefighter/PA-130
	Pennsylvania State Fire Academy

	Bloodborne and Airborne Pathogens
	National Safety Council

	CareerSafe
	Texas Engineering Extension Service

	Certificate of Training – Basic Rigging for Rope Rescue
	Pennsylvania State Fire Academy

	Certificate of Training – Basic Vehicle Rescue Awareness
	Pennsylvania State Fire Academy

	Certificate of Training – Basic Vehicle Rescue Operations 
	Pennsylvania State Fire Academy

	Certificate of Training – Emergency Response to Terrorism Basic Concepts
	Pennsylvania State Fire Academy

	Certificate of Training – Hazardous Materials First Responder Awareness
	Pennsylvania State Fire Academy


	Certificate of Training – Incident Command System
	Pennsylvania State Fire Academy

	Certificate of Training – PA Essentials of Firefighting
	Pennsylvania State Fire Academy

	Certificate of Training – Recognition and Identification of Hazardous Materials
	Pennsylvania State Fire Academy

	Certificate of Training – Rope Rescue I
	Pennsylvania State Fire Academy

	Certificate of Training – Rope Rescue II
	Pennsylvania State Fire Academy

	Community First Aid and Safety
	American Red Cross

	CPR and AED
	American Safety & Health Institute

	CPR and AED
	National Safety Council

	CPR for Family and Friends
	American Heart Association

	CPR PRO
	American Safety & Health Institute

	First Aid
	American Red Cross

	First Aid
	National Safety Council

	Heartsaver AED
	American Heart Association

	Heartsaver CPR
	American Heart Association

	Heartsaver First Aid
	American Heart Association

	HIPAA Employee Training Program
	Carnelian Software, Inc.

	Infant and Child CPR
	American Red Cross

	International Computer Driving License (ICDL)
	International Computer Driving License-US

	Internet and Computing Core Certification (IC3)
	Certiport

	Microsoft Office Master
	Certiport

	Microsoft Office Specialist – Microsoft Access (2000, XP, 2003)
	Certiport

	Microsoft Office Specialist – Microsoft Excel – Expert Level (2000, XP, 2003)
	Certiport

	Microsoft Office Specialist – Microsoft Excel (2000, XP, 2003)
	Certiport

	Microsoft Office Specialist – Microsoft Outlook (2000, XP, 2003)
	Certiport

	Microsoft Office Specialist – Microsoft PowerPoint (2000, XP, 2003)
	Certiport

	Microsoft Office Specialist – Microsoft Project (2000, XP, 2003)
	Certiport

	Microsoft Office Specialist – Microsoft Word – Expert Level (2000, XP, 2003)
	Certiport

	Microsoft Office Specialist – Microsoft Word (2000, XP, 2003)
	Certiport

	National Health Care Foundation Skill Standards Assessment/Certificate Program
	National Consortium on Health Science and Technology Education

	OSHA Certification
	Occupational Safety and Health Administration (OSHA) through IUP

	Pediatric First Aid, CPR, and AED
	National Safety Council

	Standard First Aid, CPR, and AED
	National Safety Council

	First Aid, CPR, AED Instructor (or higher level instructor certifications)
	American Red Cross

	Local Level Fire Instructor
	Pennsylvania State Fire Academy


Apprenticeship & SPONSORS TAB:

Does this program include a registered apprenticeship off-campus learning component?    YES   NO

If yes, who are the industry sponsors and what is the sponsor number?

	Sponsor Number
	Sponsor Name

	
	


INDUSTRY ACCREDITATION TAB:

Does this program have an industry accreditation?    YES   NO
If yes,
	Industry Accreditation Name
	Date Accreditation Expires

	
	

	
	


Postsecondary Articulation Agreements
If this is a Program of Study (POS) approval we do not need any postsecondary articulation agreement information.
Copy of Agreement & Scope and Sequence
Forward the postsecondary program course sequence and/or a copy of the agreement to Jeannette or Jim.  Email it or fax a copy to 570-327-4527.  Please be certain to identify the CIP and building that this agreement is active for.  All programs should have agreements that they can share.

Dual Enrollment

Please list any dual enrollment courses that are available to students in this program.  I need the name of the postsecondary institution and the course number, name and the number of credits.

	Postsecondary Institution
	Course Name
	Course Number
	Number of Credits

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Articulated Credit

Please list any articulated credit (i.e.  guaranteed credit assigned to a student once they enroll; the course has no grade attached on the college transcript only credit towards graduation).  I need the name of the postsecondary institution and the course number, name and the number of credits.

	Postsecondary Institution
	Course Name
	Course Number
	Number of Credits

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Additional Comments to PDE Program Approvers
If there are special circumstances or unusual information to be shared with PDE program approvers, include those comments here.  The space for these comments is very limited so be brief and concise.

Final Instructions

You should complete all of this information for each CIP code and building.

Some of it can be replicated across programs if the CIP codes are the same for multiple buildings however some new information is required for each building (such as advisory committee; teacher certifications; etc.)

Technical Scope and Sequence for program showing course title/duty areas and meeting the hour requirement for the program. 

REQUIRED:   In addition to this document, an excel spreadsheet also needs to be completed.  The name of it is Technical S&S.xls at the top on the program approval resources webpage.  http://www.pct.edu/k12/philly/program_approval_resources.asp
If you don’t feel comfortable with excel let me know – I can send it to you as a Word document but then the hours don’t calculate.
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