Outlook Express Set-up for POP3

1. Start Outlook Express.
2. Select the Tools menu and choose Accounts...

3. In the “Internet Accounts” window, click on Add and then Mail... to start the Internet Connection
Wizard.

4. Type your name in the Display name text box and click on Next>.

Internet Connection Wizard E|

Your Hame

When you send e-mail, your name will appear in the From figld of the outgoing message.
Type pour name az pou would like it to appear.

Dizplay name: |John Doe

For example: John Smith
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5. Type your e-mail address in the E-mail address text box and click on Next>.

Internet Connection Wizard E|

Internet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you,

E-mail address: |jdoe@pct edu

For erample: someone@microzoft com
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6. Complete the “E-mail Server
Names” screen as follows:

e Select 'POP3' from the
incoming mail server drop-
down list.

e Type "pop.pct.edu”in the
Incoming mail server text
box.

e Type “smtp.pct.edu” in the
Outgoing mail server text
box.

7. Click on Next>.

8. On the “Internet Mail Logon”
screen, accept defaults and enter
your password ONLY if no one
else uses your computer.
Otherwise, uncheck Remember
Password and leave the Password
field empty (you will have to enter
your password each time you use
the software).

Internet Connection Wizard E|

E-mail Server Names

My incaoring mail server iz a . POP3 vi SEIVEL

Incoming mail [POP3, IMAR or HT TR server:
! pop.pctedu

A0 SMTP zerver is the server that is used for pour outgoing e-mail.

Dutgoing mail [SMTP] zerver

[ smtp pet, edu |
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Internet Connection Wizard

Internet Mail Logon

Type the account name and paszwaord your Intemet service provider has given you.

Account hame: |idoe |

Password: [eassnnan

Femember pazsword

If yaur Internet service provider requires you to uze Secure Pazsward Authentication
[SP&] to acceszs your mail account, zelect the 'Log On Uzing Secure Password
Authentication [SPA] check box.

[] Log on using Secure Password Authentication [SPa)
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10.
11.
12.
13.

Click on Next>.

Click on Finish.

In the “Internet Accounts” window, select the Mail tab.

Highlight the 'pop.pct.edu’ account and click on the Properties button.

In the “Properties” window, select the Servers tab (shown below)) and set your server properties
as follows:

e The Account name field includes only the user name portion of your e-mail address
(without ‘@pct.edu’).

e Do NOT select the Log on using Secure Password Authentication checkbox.

e Select the My server requires authentication checkbox.

] pop.pct.edu Properties

General| Servers |E0nnecti0n Secunty | Advanced

Server Infarmation

Outgoing mail [SMTF): |$mt|:u.pc:t.edu |

|rizammitig b ail S erver

Account name: !idne |

Pazsword: |eeeennne |

Fiemember pasaword

[ Log om using Secure Pazsword Authentication

Outgoing Mail Server

[ty server requires authenticatior Settings...
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14. Select the Advanced tab on the “Properties” window.

15. Set the advanced properties as follows (see image below):
e Change your Outgoing Mail (SMTP) port to 587.
e Under Incoming Mail (POP3), select This server requires a secure connection.

o Verify that the Incoming mail port changed to 995.

16. (Optional) In the Delivery section, select Leave a copy of messages on server.

CAUTION: If you do NOT check this box, e-mail messages will be downloaded from the
server to your local machine and will no longer be accessible when on campus or via
Outlook Web Access.

L pop.pct.edu Properties

General | Servers | Connection || Security | Advanced

Server Port Mumbers

Outgaing mail (SMTF). 587 | | Use Defauls |

[ This server reguires a secure connection [S5L]

Incoming mail (POP3: 385 |

Thiz server requires a secure connection [S5L]

Server Timeouts

Short ~ Long 1 minuke

Sending
[] Break apart meszages larger than |ED KB

Drelivery

Leave a copy of meszages on server

] Bemave from server after E S| dawlz]

] Remave from server when deleted from 'Deleted ltems'
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17. Click on OK.

18. Click on Close.



