Pennsylvania College of Technology APPLICATION

i One College Avenue
W Williamsport, PA 17701-5799

Pennsylvania College of Technology is committed to the concept and practice of equal opportunity for employment and achievement
without discrimination because of race, color, religion, national origin, sex, handicap, age, sexual orientation, political affiliation, status
as a protected veteran, or any characteristic against which discrimination is prohibited by applicable law.

POSITION APPLIED FOR

This job application is valid only for the position you have listed above. If you wish to be considered for other positions
you will need to complete/submit a separate application for each position.

How did you learn of this position? [J Advertisement J College Employee O Hot Line O Internet O Walk-in
O Government or Private Employment Agency O Word-of-Mouth O Other

Name of referral/advertisement source (if applicable)

NAME

Last First Middle Initial
ADDRESS

Street City State Zip Code
Telephone ( ) Cell phone ( )
E-mail address Which is best way to reach you?

Please provide the last four digits of your social security number ___

Have you worked for us before? 0 Yes O No  Ifyes, when?

(Prior employment with Penn College or predecessor institutions will be considered.)
Are you under the age of 18?7 O Yes O No (If yes, you may be required to furnish a work permit upon employmendt.)

Salary requirement $ Date available to start work

Are you able to work overtime if required? O Yes (O No

Do you understand the College's description of the essential functions or tasks of this job for which you are applying?

O Yes O No. Ifyes, are you able to perform these tasks with or without accommodation? 3 Yes ([ No

Have you been convicted of a crime (which has not been expunged, annulled, or sealed by a court of law) other than summary
offenses within the last ten years? 0 Yes (O No

If yes, explain

(A conviction record will not necessarily be a bar to employment. Factors such as the nature, severity, date, and age at the time of the
offense will be taken into account in relation to the position for which you are applying.)

List the names of relatives currently employed by Pennsylvania College of Technology

Name Relationship Area Employed (if known)

Name Relationship Area Employed (if known)



EMPLOYMENT HISTORY

List in sequence all employers, beginning with present/most recent employer, including military experience and apprenticeship.

Explain any gaps in employment in comments section below. If additional space is needed, please attach sheet(s).

EMPLOYER TELEPHONE DATES EMPLOYED Summarize the nature of the
( ) - FROM TO work pcrforr.nc'd. :fmd job
Month Year | Month Year responsibilities
ADDRESS
JOB TITLE Hourly Rate/Salary
. . . . $ Per
IMMEDIATE SUPERVISOR AND TITLE
REASON FOR LEAVING Full-time Part-time
EMPLOYER TELEPHONE DATES EMPLOYED Summarize the nature of the
( ) - FROM TO work pcrforr.nc'd. :fmd job
Month Year | Month Year responsibilities
ADDRESS
JOB TITLE Hourly Rate/Salary
. . . . $ Per
IMMEDIATE SUPERVISOR AND TITLE
REASON FOR LEAVING Full-time Part-time
EMPLOYER TELEPHONE DATES EMPLOYED Summarize the nature of the
( ) - FROM TO work pcrforr.nc'd. :fmd job
Month Year | Month Year responsibilities
ADDRESS
JOB TITLE Hourly Rate/Salary
. . . . $ Per
IMMEDIATE SUPERVISOR AND TITLE
REASON FOR LEAVING Full-time Part-time
EMPLOYER TELEPHONE DATES EMPLOYED Summarize the nature of the
( ) - FROM TO work pcrforr.nc'd. :fmd job
Month Year | Month Year responsibilities
ADDRESS
JOB TITLE Hourly Rate/Salary
. . . . $ Per
IMMEDIATE SUPERVISOR AND TITLE
REASON FOR LEAVING Full-time Part-time

COMMENTS (including explanation of any gaps in employment)

Have you ever been fired from a job? 0 Yes O No

If yes, explain.




EDUCATION AND TRAINING

Years Completed
(Please Mark Highest Did You List Degree, Diploma,
Name and Address of School Course of Study Where Appropriate) Graduate? Certificate or Credits

High
School
or 9 10 11 12

GED

College
or
University

Graduate
School

Technical
School

Other
(Describe
specialized
training,
etc.)

List current professional and trade certificates and licenses held, special skills and accomplishments, and publications and
awards received.

Answer the following question only if this is a requirement of the job for which you are applying.
Do you possess a valid driver’s license? O Yes O No

List any additional information you would like us to consider. Please include volunteer activities or other experience(s)
that may be relevant to the job for which you are applying.




AUTHORIZATION AND RELEASE

Instructions: Read this Authorization and Release carefully before signing.
If you have any questions regarding this Authorization and Release, please
contact the Human Resources Office.

I understand that Penn College may make inquiries regarding any present or former
employment I have had, my education, and my qualifications for the position for which I
have applied to assess my qualifications for employment and/or verify the information in this
application. I understand that, in doing so, Penn College may contact my present and any former
employers, including persons now or formerly employed by my present and any former employer,
school officials, persons named as references by me, and other persons Penn College deems
appropriate. Penn College may make these inquiries in writing, by telephone or by such other
means as it deems appropriate.

I understand that Penn College does not unlawfully discriminate in employment and that
no question will be used for the purpose of limiting or excusing me from consideration for
employment on a basis prohibited by applicable local, state or federal law.

PRESENT AND FORMER EMPLOYERS

Except as may be set forth below, I authorize Penn College, and its employees and agents,
to communicate with and make inquiries of my present and former employers, including
persons now or formerly employed by my present and former employers, about my current or
prior employment which Penn College deems appropriate. I understand that these inquiries
may relate to my job performance, the position or positions which I hold or have held, the dates
of my employment, the reasons for the termination of my employment and other job-related
inquiries.

Except as may be set forth below, I authorize and request my present employer and any
former employers listed on my application for employment, including persons now or formerly
employed by my present and former employers, to provide and release to Penn College any
information about my employment, including job performance, position or positions held, job
duties, and reasons for termination and any additional information relevant to an assessment
of my qualifications for the position for which I have applied and/or to verify the information
in my employment application. This authorization includes providing such documents and
records as Penn College may request pertaining to me or my application for employment and
permitting Penn College and its employees and agents to inspect and make copies of such
documents and records.

If I have signed with my present or any former employer any document by which that
employer promised not to disclose information about me which may be requested by Penn
College, I waive all rights to enforce such a promise and release my present and any former
employer for any such non-disclosure obligation.

IdoOd donotd authorize Penn College to communicate with and make
inquiries of my present employer listed on my employment application.

ScHooL OFFICIALS, REFERENCES AND OTHER PERSONS

I authorize Penn College, and its employees and agents, to communicate with and make
inquiries of school officials, persons named as references by me and other persons whom Penn
College deems appropriate to assess my qualifications for the position for which I have applied
and/or verify information in this application.

I authorize and request any school official, reference, or other person contacted by Penn
College to provide and release information about me and respond to inquiries by Penn College
about me in connection with this employment application. This authorization includes providing
such documents and records as Penn College may request pertaining to me or my application
for employment and permitting Penn College, and its employees and agents, to inspect and
make copies of such documents and records.

(Continued On Next Page)



WAIVER AND RELEASE

I waive all claims, any right of action, cause of action or other means of redress related
to any request for information, documents or records by Penn College or the disclosure of any
information, documents or records relating to me by my present and any former employer,
including persons now or formerly employed by present or former employer, school officials,
persons named by me as references and other persons whom Penn College contacts with respect
to my application for employment. I release all present and prior employers, school officials,
references and other persons contacted by Penn College from whom such information, document
or record is obtained from any and all liability for damages of whatever kind or nature which may
at any time result to me on account of compliance, or attempts to comply, with this authorization.

INFORMATION OBTAINED BY PENN COLLEGE

I understand that it is not Penn College’s practice to provide applicants for employment
with copies of responses made by or disclose the information provided by present or former
employers, persons named as references, school officials, or other persons it may contact
regarding an applicant’s qualifications, except as may be required by law. Accordingly, I
understand and agree that documents, records and information obtained from the above
sources will not be made available by Penn College to me or anyone representing me, except
as may be required by law or authorized by both Penn College and the person providing the
document, record or information.

A copy of this Authorization and Release may be accepted with the same authority as an
original by any person to whom Penn College may make inquiries regarding me.

I hereby certify that I have read, fully understand and agree to the terms of the above
Authorization and Release and accept all of its terms.

Signature of Applicant Date

(Continued On Next Page)



REFERENCES

List professional references who are familiar with your abilities, experience, education and character. Do not include relatives.

NAME ADDRESS TELEPHONE OCCUPATION

Failure to complete all sections or to sign the application may result in your application being returned for completion,

causing delay or possible disqualification. A resume may be submitted but not substituted for completing the application.

Please read and acknowledge the following statements:

¢ I hereby certify that all statements made in this application are true and complete to the best of my knowledge.
I understand that any misrepresentation or omission of facts in this application may be considered cause for rejection
of my application or termination of employment if discovered after being hired.

¢ I further certify that I may lawfully be employed in this country, and if employed will provide required documentation
to verify identity and employment eligibility in the required time period.

I hereby acknowledge that I have read the above statements and understand them.

Signature of Applicant Date

Penn College® is registered in U.S. Patent and Trademark Office.

PC 16 (9/09)



